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IToJ10keHMe 0 3a1IUTE MEPCOHATBHBIX JAHHBIX
1. OOwue moJI0KEeHUS

1.1. Hacrosimum [lomoskeHreM ompenensercss MOpsSAOK OO0paOOTKH IMEePCOHATBHBIX JAHHBIX
pabotaukoB MBY JIO IJIT r.I'opbaToBa (nanee - YupexacHue).

1.2. ObpaboTka MEepCOHANBHBIX NAaHHBIX PAOOTHHUKOB OCYILECTBISETCS UCKIIOYUTENIBHO B LIEJSIX
obecriedeHns: COOMIOACHUS 3aKOHOB U MHBIX HOPMATHBHBIX IPABOBBIX aKTOB, COACUCTBHS PaOOTHUKAM B
TPYAOYCTPOICTBE, MOMy4YEeHUH O0Opa3oBaHUS U TPOABIKEHUU IO CcIyk0e, oOecredyeHus JHUYHOU
0e30macHOCTH PaOOTHUKOB, KOHTPOJIS KOJMYECTBA M KAayeCTBA BBIMOIHAEMOW pabOThl U OoOecrieueHHs
COXPaHHOCTH UMYLIECTBA.

2. OcHoBHbIe TToHATHA. CocTaB MEPCOHAJIbHBIX JJTaHHBIX pa6OTHI/IKOB

2.1. HJ’IH ueneﬁ HacTosmero Ilonoxenus HCIOJIB3YIOTCA CICAYHOIINC OCHOBHBIC ITIOHATUA!

NEPCOHATIBHBIC OAaHHBIC - mro0ast I/IH(l)OpMaIII/Iﬂ, OTHOCAIIAACA K IMpAMO HIUM KOCBCHHO
OIIPEJITICHHOMY WJIH OTIpeieNiieMOMY (H3HUECKOMY JIHIY (CYOBEKTY NepCOHAIbHBIX AaHHBIX) (1. 1 cT. 3
®enepanbHoro 3akoHa ot 27.07.2006 Ne 152-03);

NePCOHANIbHBIE IaHHbIE, pa3pellleHHbIe CYObEKTOM MEPCOHANBHBIX TAHHBIX JJISl PAaCpOCTPaHEeHHS, -
[IEPCOHAJIbHBIE JAHHBIE, JIOCTYIl HEOIPAaHMYEHHOI'O Kpyra JHI K KOTOpPBIM IPEIOCTaBIEH CYyOBEKTOM
MEPCOHANBHBIX JAaHHBIX MyTEM Ja4yM corjiacus Ha oOpabOTKy MEepCOHANbHBIX IAHHBIX, Pa3pelICHHbBIX
CyOBEKTOM MEPCOHANIBHBIX JAHHBIX I pacpOCTPAHEHUs B MOPSAIKE, IpenycMoTpeHHOM PDenepanbHbIM
3akoHOM OT 27.07.2006 Ne 152-@3 (nanee - nepcoHalbHbIE JaHHbBIE, pa3pellIeHHbIE 111 pACIPOCTPAHEHUS)
(m. 1.1. ct. 3 ®enepanbHoro 3akoHa ot 27.07.2006 Ne 152-D3);

OIIepaTop - FOCYIapCTBEHHBIN OpraH, MyHUIMIIAIbHBIM OpraH, OpUANYECKOe I GU3NUECKOE JIULO,
CaMOCTOSITEJIbHO MJIM COBMECTHO C JPYTUMH JIMLIAMHU OPraHU3yIIIMe U (WIN) OCYILECTBIIAIOLINE
00paboTKy MEePCOHANBHBIX JaHHBIX, a TaKXKEe OINpeeAole eI 00pabOTKH NepCOHANbHBIX JaHHBIX,
COCTaB IEPCOHAJBHBIX JaHHBIX, MOJUIEKAIMX 00paboTKe, NeHCTBUS (Omepaluu), COBEpIIAEMbIE C
NEepCOHANTBHBIMU JaHHBIMH (11. 2 cT. 3 PenepanbHoro 3akona ot 27.07.2006 Ne 152-03);

00paboTKa MepcoHalIbHBIX AAHHBIX pa0OTHHUKA - JIt00O€ JAeicTBUE (Oomepalusi) Wik COBOKYIHOCTb
neiictBuil  (omeparuii), COBEpUIAEMBIX C MCIIOJB30BAaHMEM CpEACTB aBTOMAaTH3alMM WIH  0e3
WCTIOJIB30BaHUS TAKUX CPEJICTB C MEPCOHAIBLHBIMU JIaHHBIMH, BKJIIOUYasi cOOp, 3aMKCh, CHCTEMATH3AIHIO,
HaKOIUJICHUE, XpaHEeHue, yTouHeHue (0OHOBIIEHUE, U3MEHEHHE), U3BJICUCHHUE, UCIIONIb30BaHue, Nepeaady
(pactipocTpanenue, MPeJoCTaBICHHE, TOCTYII), 00€3TMYNBaHuE, OJIOKMPOBAHKE, YAAJIICHUE, YHUITOKEHNE
NEepCOHANBHBIX AaHHBIX (1. 3 cT. 3 denepanbHoro 3akoHa ot 27.07.2006 Ne 152-D3);

PaACIIpOCTPAaHCHUC IIEPCOHAIBHBIX JaHHBIX - I[CflCTBHSI, HaIrpaBJICHHBIC HA PACKPBITHUEC IIEPCOHAIBHBIX



JAHHBIX paOOTHHKOB HEOIpeaeIeHHOMY Kpyry Jul (1. 5 ct. 3 @enepanbHoro 3akoHa ot 27.07.2006 Ne
152-03);

MpeaOCTaBJICHUC NTCPCOHAJIBHBIX NAHHBIX - ﬂeﬁCTBHﬂ, HaIpaBJICHHBIC HA PACKPLITUC ICPCOHAJIBHBIX
JAHHBIX PaOOTHHUKOB OIPEAEICHHOMY JIMIly WM OIpeJeleHHOMY Kpyry ymi (m. 6 ct. 3 denepanbHOro
3akoHa oT 27.07.2006 Ne 152-D3);

OJIOKMPOBAaHHE TMEPCOHANBHBIX JIAHHBIX - BPEMEHHOE IMpeKpalleHue 0oO0padOTKH MEepPCOHAIBbHBIX
JAHHBIX PAOOTHUKOB (32 MCKIIOYEHHWEM CIIy4aeB, €ciau o0paboTka HeoOXoauma JUisl YTOYHEHHUS
MePCOHANIBHBIX TaHHBIX) (11. 7 ¢T. 3 denepanpHOro 3akoHa ot 27.07.2006 Ne 152-D3);

VHUYTOXXEHHUE TEPCOHAJBHBIX JIAHHBIX - JCHCTBUSA, B pPE3yJlbTaTe KOTOPBIX CTaHOBUTCS
HEBO3MOXKHBIM BOCCTAaHOBUTBH COJIEpKAHHME TEPCOHANBHBIX JaHHBIX B HH(POPMAIMOHHON cHUCTeMe
MEPCOHAIBHBIX JaHHBIX PA0OTHUKOB W (WJIM) B PE3yNIbTaTe€ KOTOPHIX YHUUYTOXKAKOTCS MaTepHAIbHBIC
HOCHUTEJIM TIEPCOHANIBHBIX JaHHBIX paboTHUKOB (1. 8 cT. 3 denmepanpHOoro 3akona ot 27.07.2006 Ne
152-D03);

00e3IMYnuBaHue INEPCOHAJIBHBIX OdaHHBIX - HefICTBHﬂ, B PE3YyJIbTaTC KOTOPBIX CTAHOBUTCH
HEBO3MOXXHBIM 0€3 HCIIOJIL30BaHUS I[OHOJIHI/ITCJIBHOﬁ I/IH(i)OpMaI_[I/II/I OIpCAC/INTL NPHUHAIIICIKHOCTD

MIEPCOHANIBHBIX JAHHBIX KOHKpETHOMY paboTHUKY (1. 9 cT. 3 dexepanbHoro 3akoHa ot 27.07.2006 Ne
152-@3).

2.2. Ecnu uHoe He yctaHoBiieHO TpynoBbiM KogekcoMm PD, npyrumu ¢enepaibHbBIMU 3aKOHAMH, TTPH
3aKIIIOYEHUH TPYJOBOTO JIOTOBOPA JIMIIO, MTOCTYTAoUIee Ha paboTy, MPeIbsIBIIeT padOTOaATENIO:

MMacriopT Win WHOH JAOKYMCHT, y,HOCTOBCprIOH_II/Iﬁ JIMYHOCTB,

TPYJIOBYIO KHIKKY M (mnu) cBenenus o TpyaoBou nestenbHocTH (CTH-P unu CT/-IIOP), 3a
UCKJTIOYCHHEM CIIy4yaeB, KOTJa JOTOBOP 3aKIF0YaeTCsl BIIEPBEIE;

JIOKYMEHT, MOATBEPK AN pPErucTpaIuio B cucreme WHUBUTYJIBHOTO
(mepcoHn(pUIIMPOBAHHOTO) y4eTa, B TOM YHclie B (hOpMe JIEKTPOHHOTO JOKYMEHTA;

JOKYMEHTHI BOMHCKOTO y4eTa - JJIi BOGHHOOOS3aHHBIX U JIMII, TTOJISKAIINX TPU3BIBY HA BOCHHYIO
ciyx0y;

JOKYMEHT 00 00pa3zoBaHMM M (WIHM) KBaJU(UKAIMHA WM HAIMYAW CHEIHAIBHBIX 3HAHUN - TIPH
HOCTYIJICHUU Ha paboTy, TpeOYIOLIYIO ClIeLUAIbHbIX 3HAHUH WM CIELUAIbHOM MO OTOBKH;

CIpaBKy, BellaHHYy10 opranamu MBJI Poccun, o Hanmuuu (OTCYTCTBUM) CYAMMOCTH U (1) dakra
YrOJIOBHOTO Tpecie0BaHMsl MO0 O MPEKpALIeHUH YTroJOBHOTO IMpeciel0OBaHUs MO PeadMINTHPYIOIUM
OCHOBaHUSIM (TpU TMOCTYIJIEHUH Ha paboTy, K BHIINOJHEHUIO KOTOPOH B COOTBETCTBHM C TpynoBBIM
KojekcoM P® umm uHBIM (enepanbHbIM 3aKOHOM HE JIOIMYCKAlOTCS JIMIA, MMEIOIIUEe WIM HUMEBIINE
CYIUMOCTb, TOJBEpraloliecs] WM IOABEpraBIIMECS YroJOBHOMY MpecienoBaHuto) (m. m. 6, 7
AJIMMHHCTPATHUBHOI'O perijamenTa, yreepxkieHHoro [Ipukazom MB/I Poccun ot 27.09.2019 Ne 660);

CIpaBKy, BbIaHHYIO opranamu MBJI Poccun, o TOM, SBIsSeTCSs WIM HE SABISIETCS JIMLO
MOJBEPrHYTHIM aJMUHUCTPATUBHOMY HaKa3aHUIO 3a MOTpeOJeHne HApKOTHMYECKUX CPEICTB WIIU
IICUXOTPOIHBIX BELIECTB 0€3 Ha3HAYeHMs Bpaya JUOO HOBBIX MOTEHIIMAIBHO OMACHBIX NMCUXOAKTHUBHBIX
BEIIECTB, - MPH MOCTYIJICHUH Ha paboTy, K KOTOPOl B COOTBETCTBUM C (pellepabHBIMU 3aKOHAMH He
JIOIYCKAIOTCA JIMLA, TOABEPTHYTHIE TAKOMY HAKA3aHMIO JO OKOHYAHUS CPOKA, B TE€UYEHUE KOTOPOrO0 OHH
CUMTAIOTCA TOABEPrHYTHIMM aJMUHUCTPATHUBHOMY HakazaHuio (m. m. 13, 14 AjMHUHUCTPaTHBHOTO



pernamenTa, yreepxaeHHoro Ilpukazom MBJI Poccun ot 02.11.2020 Ne 746);

JIOTIOJTHATENBbHBIE JOKYMEHTHI - B OTAEIBHBIX CIy4asX, IPeayCMOTPEHHBbIX TpynoBbIM KogekcoM PO,
UMHBIMH (eqiepanbHbIMU 3aKoHaMH, yka3amu [Ipe3unenta PO u nocranoBnenusimu [IpaBurensctsa PO.

2.3. B otnene kaapoB YUpeKICHHUS CO3JAIOTCS W XPAHATCS CICAYIOIIME TPYMIbl JOKYMEHTOB,
CoJIeprKaIlre JaHHbIe 0 PAaOOTHUKAX B €AUHUYHOM HIIM CBOJIHOM BHUJIC:

2.3.1. IokyMeHTBI, cofieprKaliue epcoHabHbIE TaHHBIE PAOOTHUKOB:

KOMILJIEKCHI JIOKYMEHTOB, COIIPOBOXKAAIONIUE IMporecc oGpOpMIICHHS TPYIOBBIX OTHOIIECHUH MpU
npueme Ha paboTy, IepeBo/ie, YBOJIbHEHUHY;

KOMIIJICKC MAaTCpHaJIOB II0 AHKCTUPOBAHHUIO, TCCTUPOBAHUIO, ITPOBCACHUIO CO6CC€I[0B3HI/II7I C
KaHaugaToM Ha JOJIZKHOCTD,

IOJUIMHHUKY U KOIIMU IPUKa30B (pacnopsKEHU) IO KaapaM;

JUYHBIC JIeNa, TPYI0BbIe KHIKKH, CBEJCHUS O TPYIOBOH AesTenpbHOCcTH paboTHHUKOB (CT/I-P);
Jierna, coJieprKaliue MaTepuaibl aTTecTauuii pabOTHUKOB;

Jiena, coJeprKaIife MaTepralnbl BHYTPEHHUX PaCcCieIOBaHMUIA;

CIPaBOYHO-MH(POPMALMOHHBIN OAHK JAHHBIX 10 IEPCOHATY (KaPTOTEKH, XKYPHAIIBI);

[OMJIMHHUKU U KOIUU OTYETHBIX, AHAIUTUYECKUX U CIPABOYHBIX MATEPUANIOB, IIEPEAAaBAEMbIX
PYKOBOJACTBY YUPEXKICHHUSI, PyKOBOAUTEISAIM CTPYKTYPHBIX II0Ipa3/ICICHUM;

KOIIMHU OTYCTOB, HAIIPABIIICMBIX B I'OCYAAPCTBCHHBIC OPraHbl CTATUCTHUKU, HAJIOTOBBIC MHCIICKIIHUU,
BBIHICCTOAIINE OPraHbl YIIPABJICHUA U APYTHUC YUPCIKIACHUA.

2.3.2. JlokymMeHTanus 1o opraHu3anuu paboThl CTPYKTYPHBIX MOIpa3AeIeHHI:
MOJIOKEHUS O CTPYKTYPHBIX TOJIpa3IeICHUsX;

JOJKHOCTHBIE MHCTPYKIUU paOOTHUKOB;

MPUKa3bl, PACHIOPSDKEHUS, YKa3aHUSI PYKOBOJICTBA Y UPEKICHHUS;

JIOKYMEHTBI IUTAaHUPOBAHUs, yueTa, aHaJIu3a U OTYETHOCTH MO BOIPOCaM KaJpOBOi paboTHI.
3. O6paboTka nNepcoOHAIBHBIX JAHHBIX PAOOTHUKOB

3.1. HcrounukoM wuHpopmanuu 000 BCEX MEPCOHAIBHBIX JAHHBIX paOOTHUKA SBISETCA
HEToCpeACTBeHHO paboTHHK. Ecim mepcoHanbHBIE JaHHBIE BO3MOXKHO MOJYYHTH TOJIBKO Yy TPEThei
CTOPOHBI, TO paOOTHUK JOJKEH OBITh 3apaHee B NMUCBMEHHOH (opme yBeIoMJeH 00 3TOM U OT HEro
JIOJDKHO OBITH TOJIYYEHO MHUChMEHHOE coryiacue. Paboromarens o0s3aH cOOOMUTh paOOTHHUKY O IENSX,
IperoiaraéMblX UCTOYHUKAX M CHoco0ax IMONydyeHHs MEepCOHANbHBIX JIAaHHBIX, a TaKXKe O XapakTepe
MOJUIeXKAIUX TTOTYYEHHUIO TIEPCOHATBHBIX TAHHBIX M TOCIECTBHAX OTKa3a pa0OTHUKA AaTh MHCEMEHHOE
COrJIacHe Ha MX MOJIy4YeHHeE.



3.2. PaboTonarens He UMeET IpaBa NoJIy4yaTh U 00padaThIBaTh MEPCOHAIBHBIC TaHHBIE pAOOTHHKA O
ero pacoBOH, HAIMOHAIBLHOIN MPHUHAAICKHOCTH, HOJTUTHYECKUX B3TIIAAAX, PETUTHOZHBIX M (PHIOCO(CKUX
yOeXKIEeHUSIX, COCTOSHUU 3A0POBbS, HHTUMHON JKM3HM, 33 HUCKIIOUYEHHEM CIy4aeB, MPelyCMOTPEHHBIX
TpynoBeiM kogexcom P® u npyrumu denepaabHBIMU 3aKOHAMH.

3.2.1. OO6paboTka NEPCOHANBHBIX [aHHBIX, DPAa3pPEIICHHBIX ISl PACHpPOCTPAHEHUS, M3 YHUCIIA
CTICLHAIBHBIX KaTeTOPHH MEePCOHANBHBIX IaHHBIX, YKa3aHHBIX B 4. 1 cT. 10 dexepanbHOro 3akoHa OT
27.07.2006 Ne 152-®3, nonyckaercs, €ciii COOJII0IAI0TCS 3aIPEThI U YCIOBUS, IpeycMOTpeHHbIe cT. 10.1
yKa3aHHOTO 3aKOHa.

3.3. PaGoTonarens He UMEET MpaBa MoJydaTh U 00padaThIBaTh MEPCOHATBHBIC JaHHBIC PAOOTHHUKA O
ero YWICHCTBE B OOIIECTBEHHBIX OOBEAMHCHUAX WU €r0 MPOQPCOI3HON ASSITEIbHOCTH, 3a HCKIIOYCHUEM
Clly4aeB, MpeycMOTpeHHbIX TpynoBbIM KojekcoM PD ninn nHbIMU (eepaabHbIMU 3aKOHAMH.

3.4. OOpaboTKka NEPCOHAIBHBIX JaHHBIX PAOOTHHUKOB pabOTOAATEIEeM BO3MOXHA TOJBKO C HX
cornacus. VCKiIroueHne COCTaBISIOT CIIydan, IPelyCMOTPEHHbBIE 3aKOHOIaTeIbcTBOM PD (B 9acTHOCTH,
coryiacue He TpeOyeTCs IPH HATMYMKM OCHOBAHUH U COOJIIOICHUH YCIOBHH, IEPEYMCICHHBIX B 1. 2 - 11 4.
ler.6,mm. 2.1 -104. 2 cr. 10, u. 2 cT. 11 denepanbHoro 3akona ot 27.07.2006 Ne 152-D3).

3.5. ITucemeHHOe coryiacue paOOTHHKAa Ha OOpaOOTKY CBOMX IEPCOHAIBHBIX JAHHBIX JTOJIKHO
BKJIIOYATh B ce0s, B YaCTHOCTH, CBEJICHUS, YKa3aHHBIC B 1. I. 1 - 9 u. 4 cT. 9 DenepanbHOro 3aK0HA OT
27.07.2006 Ne 152-D3.

3.6. IlucpmeHHoe coriacue pabOTHUKAa Ha 00pabOTKY MEPCOHANbHBIX JAHHBIX, Pa3pelIEeHHBIX IS
pacrnpocTpaHeHusi, oQOpMIISIETCS OTAENBHO OT JAPYTUX COrlacuii Ha 00pabOTKy ero mMepcoHANbHBIX
naHHbIX. [Ipu aToM coOnromaroTcst yciioBus, NpeayCMOTpPEHHBIE, B yacTHOcTH, cT. 10.1 denepanpHoro
3akoHa oT 27.07.2006 Ne 152-®3. TpeboBaHus K coAepKaHUIO coriacus Ha 00pabOTKY MEepCOHAIBHBIX
JAHHBIX, pa3pELIEHHBIX CYOBEKTOM IMEPCOHAIBHBIX JAaHHBIX MJI PacHpOCTPAHEHHUS, YTBEPIKIEHBI
[Ipukazom Pockomuanzopa ot 24.02.2021 Ne 18.

3.6.1. IlucbmenHoe coryiacue Ha OOpaOOTKY MEpPCOHAJIBHBIX JAHHBIX, Ppa3pelICHHbIX I
pacrpocTpaHeHHs, pabOTHHUK MPEAOCTaBIseT pPabOTOAATEN0 JUYHO JIMOO B (opMe 3IIEKTPOHHOI'O
JOKYMEHTa, TOANMCAHHOTO S3JEKTPOHHOW MOJNHMCHIO C HMCIONB30BaHUEM WH(POPMAIMOHHON CHCTEMBI
Pockomuamzopa.

3.6.2. PaboTomarenp 00si3aH HE MO3/HEE TPEX PabOYMX THEH C MOMEHTa MOJYYCHHs YKa3aHHOTO
corjacusi OmyOJMKOBaTh MHPOPMAIHMIO 00 YCIOBHAX 0OpaOOTKM, O HAIWYMU 3alPETOB M YCIOBHH Ha
00pabOTKy HEOIPAaHUUYEHHBIM KPYI'OM JIUII IEPCOHAIBHBIX JaHHBIX, Pa3pEIIEHHBIX AJIs PACIIPOCTPAHEHHUS.

3.6.3. Cormnacue Ha 00pabOTKY MEpPCOHATBHBIX JAHHBIX, PA3pEIICHHBIX ISl PaclpOCTpaHECHHs,
MIpEeKpaIiaeT CBOe JIEUCTBHE C MOMEHTA TOCTYIJICHUSI pab0TOaTeN0 TpeOOBaHUs, YKa3aHHOTO B II. 5.2.5
HacTosmero [lomoxenus.

3.7. PaboTHUK YupexJAeHHs MPEICTABIsET B OTIET KaJpOB JOCTOBEpHBIE CBeACHUS O cede. Otmen
KaJIpOB IIPOBEPSET JOCTOBEPHOCTH CBEJICHUM.

3.8. B cootBerctBuM co cT. 86 TK P® B nensix odecrneuenus mpas U cBOOO/ YeJIOBEKA U IPaKIaHUHA
paboTonartesnb W €ro MpeACTaBUTEIN NpU 00pabOTKE NEePCOHANBHBIX MAHHBIX PAOOTHHKA JIOJIKHBI
coOJr0/1aTh, B YaCTHOCTH, CIAEAYIOIIHNE O0IIHe TpeOOBaHU:

3.8.1. Ilpu omnpexneneHun oObeMa M coAep)kaHUs 00pabaThIBAEMBIX MEPCOHAIBHBIX JAHHBIX
paboTHHKA paboTOAATENh TOJDKEH pyKOBOACTBOBaThCs Koncturynueirt PO, TpynoBeim kogexcom PD u



MHBIMU (PesiepaibHbBIMU 3aKOHAMH.

3.8.2. [lpu npuHATHN pelIeHUH, 3aTparuBaroluX MHTEPEChl pabOTHHKA, pabOTOMATEh HE MUMEET
mpaBa OCHOBBIBATHCSA Ha IMNCPCOHAJIBHBIX JaHHBIX, IMOJYYCHHBIX HCKIIIOYUTCIBHO B PC3YJIbTATC HUX
aBTOMATHU3UPOBAHHON 00PaOOTKHU WM AJIEKTPOHHOTO MOJTyYEHUSI.

3.8.3. 3amuTa nepcoHaNbHBIX TaHHBIX PaOOTHHKA OT HEMIPABOMEPHOTO MX HUCIOJIB30BAHMUS, YTPATHI
oOecrieunBaeTcss paboTOJaTEIEM 3a CUET €r0 CPEACTB B MOPSAJIKE, YCTaHOBIEHHOM TpyaOBBIM KOAEKCOM
P® u unbiMu enepanbHBIMA 3aKOHAMH.

3.8.4. PaOOTHUKH M MX NPEICTABUTEIIN JOJKHBI OBITh 03HAKOMJICHBI I10JT PACIIHCKY C IOKYMEHTaMHU
VYupexaeHus, ycTaHaBIUBAIONUMU MOPSIOK 00pabOTKH MepCOHABHBIX JAHHBIX, a TAKKe 00 UX MpaBax u
00s13aHHOCTSX B PTOM 00JIaCTH.

3.8.5. PaGoTHHMKH HE TOJIKHBI OTKA3bIBATHCS OT CBOUX IIPAB HA COXPAHEHUE U 3aIUTY TalHBI.
4. Tlepenaya nepcoHaIbHbBIX JaHHBIX

4.1. Ilpm mnepenmade mepCOHAIBHBIX HaHHBIX paOOTHHMKA paboToAATeNb JOJDKEH COONII0IaTh
cieayroiue TpeOoBaHus:

4.1.1. He cooOmiate nepcoHajibHbIE JaHHBIE pAOOTHHKA TPETHhEW CTOPOHE O€3 MUCHMEHHOTO COTIIAaCHS
pabOTHUKA, 32 UCKIIIOYEHHUEM CITy4aeB, KOI'/1a 3TO HEOOXOAMMO B LIEJISX MPEYNPEKICHNUS YTPO3bl )KU3HU U
3I0pOBbIO pAa0OTHUKA, a TaKXKe B CIyyasX, YCTaHOBJIEHHbIX TpynoBbiM KkoaekcoM P® wiu umHBIMU
benepanbHbIMU 3aKOHAMHU.

4.1.2. He coo0Omarts MepcoHalIbHBIC JaHHBIC pPA0OTHUKA B KOMMEPYECKHX IIeNIX 0e3 ero
nucbMeHHoro coriacus. O6paboTka MepCOHANBHBIX JaHHBIX PAOOTHUKOB B LIEISIX MPOABIKEHUS TOBAPOB,
paboT, yCIIyT Ha PBIHKE ITyTEM OCYIIECTBIICHHUS MPSIMBIX KOHTAKTOB C IMOTCHIIMAIBLHBIM ITOTPEOUTENIEM C
MIOMOIIIBIO CPEICTB CBSA3U JIOIYCKACTCSI TOJIBKO C €0 MPEIBAPUTEIBHOTO COTIIACHSI.

4.1.3. llpexynpeauTsb UL, OJTYIUBIIUX ITEPCOHATBHBIC TAHHBIC PpAOOTHUKA, O TOM, YTO 3TH JIaHHBIC
MOTYT OBITh HCIOJIB30BAaHBI JIUIIL B IEJSAX, JJISI KOTOPBIX OHU COOOIICHBI, U TPEOOBATh OT ATHX JIUI]
MOJTBEPKJIEHHE TOTO, YTO ATO NPaBWIO coOmojeHo. Jluia, MmoiydyuBIIME TEPCOHAIBHBIC IaHHBIE
paboTHHKA, 00s3aHBI COONIOJATh PEKHUM CEKpPeTHOCTH (KOH(uAeHIHMaIbHOCTH). J[aHHOE TpaBUIO HE
pacmpocTpaHsieTcsi Ha OOMEH TNEepCOHAIBHBIMH JAaHHBIMU PAOOTHHKOB B TOPSAKE, yCTaHOBJICHHOM
TpynoBbim kosiekcoM P® u nuHbIMU eepanbHBIMU 3aKOHAMH.

4.1.4. OcymiecTBIsATh TIEpeIady MepCoOHATBHBIX JAaHHBIX paOOTHUKOB B Tpejesiax YUpexaeHUs B
COOTBETCTBHH C HacTosmmM [lojokeHueM, ¢ KOTOpPbIM PabOTHHUKHU JOJHKHBI OBITH O3HAKOMJICHBI O]
MOJITUCh.

4.1.5. Pa3pemaTL AOCTYII K TIICPCOHAJIBHBIM JaHHBIM pa6OTHI/IKOB TOJBKO CIICHHMAJIBHO
YIOOJHOMOUYCHHBIM JIMIIaM, IIPpU 3TOM YKAa3aHHBLIC JIMIA JOJDKHBI MMCTH IIPABO IIOJIYy4YaTb TOJBKO TC
NEPCOHAJIBHBIC JAHHBIC, KOTOPLIC HGO6XO)II/IMI:>I JJIA BBITTIOJTHCHHA KOHKpCTHOP’I (I)YHKLII/II/I

4.1.6. He 3anpammuBath HHPOPMAIMIO O COCTOSHUM 370POBbS PAaOOTHHKA, 32 MCKIIOYEHHUEM TEX
CBEICHUIA, KOTOPBIE OTHOCATCS K BOMPOCY O BO3MOKHOCTH BHITIOJTHEHHSI pAOOTHUKOM TPYIAOBON (YHKITHH.

4.1.7. TlepenaBath mepcOHaNbHBIE JaHHbIE PaOOTHUKA MPEJCTABUTENSIM PAOOTHUKOB B MOPSIKE,
ycTraHoBJIeHHOM TpynoBbiM kojekcoM P® u uHbIMU (enepaabHbIMU 3aKOHAMH, U OIPAaHUYUBATH 3Ty
MHGOPMALIMIO TOJBKO TEMH IEPCOHAJIbHBIMU JaHHBIMHU, KOTOpPbIE HEOOXOAMMBI JJISi BBINOJIHEHUS



YKa3aHHbIMU IMMPEACTABUTCIAMU UX q)yHKI_II/II/I

4.2. YcraHOBIIEHHBIE paOOTHUKOM 3alpeThl Ha Tiepenavy (KpoMe MpeI0CTaBICHHUS IOCTYIIA), a TAKXKE
Ha O00pabOTKy WM YCioBUS 00pabOTKM (KpoMe TMOJNy4eHHs JOCTYyMa) NEPCOHAIBHBIX JIaHHBIX,
pa3pelICHHBIX JUIsl PacpOCTPaHEHHS, HE NEHCTBYIOT B CIIy4asx oOpaOOTKH MEpPCOHAIBHBIX JaHHBIX B
rocyaapCTBCHHBIX, O6H.[CCTBCHHBIX " UHBIX HY6HI/I‘IHBIX HHTEpCCaX, ONPCACICHHBIX 3aKOHOAATCIILCTBOM
PO.

4.3. IlepcoHanbpHbIe JaHHBIE pAOOTHUKOB 00paOATHIBAIOTCS U XPAHSITCS B OT/AEIE KaJAPOB.

4.4. llepconanpHble JaHHBbIE PAOOTHUKOB MOTYT OBITh IOJYYEHBI, MPOXOJUTH AATbHEHIIYIO
00paboTKy M TepenaBaTbCcs Ha XpaHEHHWE KaK Ha OyMa)KHBIX HOCHUTENSX, TaK M B DJIECKTPOHHOM BHJIC
(TOCpeICTBOM JIOKANbHON KOMIIBIOTEPHOH ceTH).

4.5. Tlpu mony4eHWH TEPCOHAIBHBIX JAHHBIX HE OT pa0OTHHKA (32 HMCKIIOUYCHHUEM CIIydacs,
MPeayCMOTPEHHBIX 4. 4 cT. 18 denepanpHoro 3akona ot 27.07.2006 Ne 152-D3) paboTomarens 10 Havaga
00pabOTKHU TaKUX MEPCOHANBHBIX JaHHBIX 0053aH MPEOCTABUTh PAOOTHHKY CICIYIONIYI0 HH()OPMAIIHIO:

- HauMeHoBaHue ((haMuIKsl, UMs, OTYECTBO) U aJIpec ONepaTopa WK ero NpeacTaBUTeNs;
- 1IeTh 00pa0OTKH MEePCOHATBHBIX IAHHBIX U €€ IPABOBOE OCHOBAHHUE;
- IIpeIroJiaraeMble OJIb30BaTENN EPCOHATBHBIX TAHHBIX;

- ycraHoBieHHble DenepanbHbIM 3ak0HOM OT 27.07.2006 Ne 152-®3 nmpaBa cyObekTa NepCOHAIbHBIX
JTaHHBIX;

- UICTOYHUK TTOJTYYEHUS IEPCOHAIIbHBIX TAHHBIX.
5. JlocTyt K epCcOHANIbHBIM JJAHHBIM pa0OTHUKOB

5.1. IlpaBo pocTyrma K mepcoHaIbHBIM JIAHHBIM PAOOTHUKOB UMEIOT:
- PYKOBOJUTENb YUPEKICHUS;

- paOOTHUKM OT/Ela KapOB;

- pabOTHHUKHU OyXranTepuu;

- HAuaJbHUK OTJeNa DKOHOMHUYECKOW Oe3omnacHocTu (MHpopMarms o (PaKTUUYECKOM MECTe
MPOXXUBAHUS ¥ KOHTAKTHBIE TeJe(OHBI paOOTHUKOB);

- paboTHukHu cekperapuata (MHMopmaius O (aKTHUECKOM MECTe TMPOXKUBAHUS W KOHTAKTHBIC
TesnedoHbl paOOTHUKOB);

- Ha4aJIbHUK OT/IeJIa BHYTPEHHET0 KOHTPOJIS (JIOCTYII K IEPCOHAIbHBIM JaHHBIM pa0OOTHHUKOB B X0J1€
IUTAHOBBIX MIPOBEPOK);

- PYKOBOJUTEIN CTPYKTYPHBIX TOAPA3ACICHUNA TIO0 HAMpPaBICHUIO JESITEIBHOCTH (IOCTYN K
MEPCOHAIBHBIM IaHHBIM TOJIBKO PAOOTHHKOB CBOETO MOAPA3ICICHNU).

5.2. PaGoTHuK YupexaeHusl, B YaCTHOCTH, UMEET IPaBo:



5.2.1. Ilomy4ath 1OCTYN K CBOMM MEPCOHATHHBIM JAHHBIM H 03HAKOMJICHHE C HUMH, BKJIFOYas IPABO
Ha 0E3BO3ME3JIHOE TOJYYCHHE KOMHH JII0OOM 3amuCH, COJCpIKalleld ero MepCOHAIbHBIC IaHHBIC, 3a
UCKITIOYCHHUEM CITy4YaeB, MPEAyCMOTPEHHBIX (efepatbHbIM 3aKOHOM.

5.2.2. TpeboBatb OT paboTonaTeNiss HUCKIIOUEHUS WM HUCHPABICHUS HEBEPHBIX HIIM HEIMOJHBIX
NEPCOHANBHBIX JaHHBIX, & TAKXKE TaHHBIX, 00paOb0TaHHBIX C HapyHIeHHeM TpeboBanuil TpymoBOro KojgeKkca
P® wunu wunoro denepanpHoro 3akoHa. [Ipu oTkaze pabGoTonaTens HCKIIOUUTH WU HCIPABUTH
NepCOHANbHBIC TaHHbIE pa0OTHUKA OH UMEET MPABO 3asiBUTh B MUCbMEHHOU (popMe paboToaaTeto o cBoeM
HECOIJIACUM C COOTBETCTBYIOUIMM OOOCHOBaHHMEM Takoro Hecorjacus. llepcoHanbHble JaHHBIE
OLIEHOYHOT'O XapakTepa pabOTHUK UMEET MPaBO AOMOJHHUTH 3asBICHUEM, BRIPAXKAIOLINM €r0 COOCTBEHHYIO
TOUKY 3pEHHUS.

5.2.3. Ilomy4ats OT paboTomaTENs CBEAEHHS O HAUMEHOBAHUU U MECTE HAXOXKICHUS OIeparopa,
CBEJICHUs O JIMLAX (32 UCKIIOUeHHEM PaOOTHUKOB OIlepaTopa), KOTOpble UMEIOT JOCTYII K IEPCOHATIBHBIM
JAHHBIM WM KOTOPBIM MOTYT OBITh PACKPBITHI IEPCOHANIbHBIC JaHHbIE Ha OCHOBAHUHU JOTrOBOpa C
OIIepaToOpOM MJIM Ha OCHOBAaHUM (heZiepaibHOro 3aKOHa.

5.2.4. TpeboBaTh U3BeUICHUS pabOTOATEIEM BCEX JIUL, KOTOPBIM paHee ObUIN COOOIIEHBI HEBEpHBIE
WIM HETOJHBIE NepCOHANbHBIE JaHHBIE, 000 BCEX MPOM3BEACHHBIX B HUX HCKIIIOYEHUSX, UCIPABICHHUIX
Wi JOIIOJITHCHUAX.

5.2.5. TpeGoBaTh mpekpaTUTh B J000O€ Bpems mepenady (pacnpocTpaHEHUE, MpPeAOoCTaBICHHE,
JOCTYII) TEPCOHATIBHBIX JAHHBIX, Pa3pelICHHBIX Ui pacnpocTpaHeHus. TpeOoBanue odopmisieTcs B
NUCbMEHHOM BHJIe. OHO JI0JKHO BKJIIOUYATh B ce€0sl haMUIIUIO, UMSI, OTYECTBO (IIPU HATUYKMH), KOHTAKTHYIO
uHpopmanuio (HoMmep TenedoHa, aapec HMEKTPOHHON MOUTHI MU MOYTOBBINA ajipec) pabOTHHKA, a TaKkKe
HepevyeHb ePCOHANBHBIX JIaHHBIX, 00pa00TKa KOTOPHIX NOUIEKHUT MPEKPAILIECHUIO.

5.2.6. OGxanoBate B YIOJTHOMOYEHHBIM OpPraH Mo 3aIIuTe IpaB CyOBEKTOB MEPCOHAIBHBIX JAHHBIX
WM B CyZ€OHOM HOPSIKE HEMpaBOMEpHbIE ASUCTBHS MM Oe3aeicTBHs paboToaaTens mpu oopaboTke u
3alIUTe ero MEePCOHAIBHBIX JAHHBIX.

6. OTBETCTBEHHOCTh 32 HAPYIIEHUE HOPM, PETYIUPYIOLINX
00paboTKy NMEepPCOHANBHBIX JaHHBIX

6.1. JIuna, BUHOBHbIE B HapyILIEHUH IOJIOKEHUH 3akoHOJaTeabcTBa PO B 001acTu mepcoHaIbHBIX
JAHHBIX IpU 00pabOTKE NEPCOHAIbHBIX JAHHBIX PAOOTHMKA, MPHUBJIEKAIOTCS K IUCHUIUIMHAPHON U
MaTEpUaIbHONW OTBETCTBEHHOCTH B IIOPSJKE, YCTaHOBICHHOM TpynoBbIM koaekcoM P® u wnHbIMH
benepanbHBIMU 3aKOHAMH, a TAK)KE MPUBJICKAIOTCA K aJMUHUCTPATUBHOM, TPaKIAHCKO-TIPABOBON HIIU
YTOJIOBHOHM OTBETCTBEHHOCTH B MOPSAKE, YCTAHOBICHHOM (he/iepanbHbIMU 3aKOHAMHU.

6.2. MopaJIbHBII Bpea, MPUIMHCHHBIN PaOOTHHUKY BCIICJICTBUE HAPYIICHUS €ro MpaB, HAPYIICHUS
MpaBHII 00pabOTKH MEPCOHATBHBIX JAHHBIX, @ TAKKE HECOOIIOACHUS TPEOOBAHUM K 3aIIUTE IEPCOHATBHBIX
JIAaHHBIX, ycTaHOBJIEHHBIX DenepanbHbiM 3aKk0HOM OT 27.07.2006 No 152-D3, moasie:)KuT BO3MEIIEHUIO B
COOTBETCTBHH C 3aKOHO/AaTeIbcTBOM P®d. Bo3merieHrne MOpansHOTo Bpeia OCYIIECTBISIETCS HE3aBUCHMO
OT BO3MEIIEHUS IMYIIICCTBEHHOTO BPE/ia U TIOHECEHHBIX pA0OTHUKOM YOBITKOB.

HupekTop Xakumona O.B.

C pnagaeM ITonoxeHreEM 03HAKOMIICHB.
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